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Regulations for conducting the procedure for awarding a doctoral 
degree at the Institute of Dendrology, Polish Academy of Sciences 

(ID PAS ) 
 
 
LEGAL BASIS 

1. The Act of 30 April 2010 on the Polish Academy of Sciences (Journal of Laws of 

2018, item 1475, as amended). 

2. The Act of July 20, 2018 - Law on Higher Education and Science (Journal of Laws of 

2018, item 1668, as amended). 

3. The Act of July 3, 2018 - Regulations introducing the Act - Law on Higher Education 

and Science (Journal of Laws of 2018, item 1669, as amended). 

4. Regulation of the Ministry of Science and Higher Education of September 21, 2018 

- on doctoral diplomas, habilitation diplomas and doctoral student ID (Journal of 

Laws of 2018, item 1837, as amended). 

 

General provisions 

§ 1 

1. The regulations for conducting the procedure for awarding the doctoral degree 

apply to the procedure for awarding the doctoral degree initiated after October 1, 

2019. 

2. In proceedings for the award of the doctoral degree, within the scope not regulated 

in the Act of 20 July 2018 Law on Higher Education and Science (Journal of Laws of 

2018, item 1668, as amended - hereinafter referred to as the Act) ) and the Act of 

July 3, 2018 - Provisions introducing the Act - Law on Higher Education and Science 

(Journal of Laws of 2018, item 1669, as amended), the provisions of the Code of 

Administrative Procedure shall apply accordingly. 

3. Regulations define: 

a. the procedure for appointing and the scope of activities of the Committee for 

the procedure for awarding the doctoral degree; 

b. the procedure of appointing and changing the supervisor, supervisors or 

auxiliary supervisor; 

c. the procedure for submitting a doctoral dissertation; 

d. the procedure for appointing reviewers; 
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e. the procedure of appointing the Committee for the verification of learning 

outcomes; 

f. the method of verifying the learning outcomes required for qualifications at 

level 8 of the Polish Qualification Framework (PQF 8) in the case of persons 

applying for the award of a doctoral degree on an extramural basis; 

g. the method of verifying compliance with the requirement of having scientific 

achievements; 

h. the rules of determining the amount of the fee for the procedure for awarding 

the doctoral degree in an extramural mode and exempting from this fee. 

 

§ 2 

1. The procedure for awarding the doctoral degree is carried out and the academic 

degree is awarded by the Scientific Council of the Polish Academy of Sciences in the 

fields and disciplines in accordance with their powers. 

2. The Scientific Council adopts resolutions on the following activities related to the 

procedure for awarding the doctoral degree: 

a. appointing or changing the supervisor, supervisors or assistant supervisor in 

order to provide scientific supervision over the person applying for the award of 

the doctoral degree, hereinafter referred to as the "Candidate"; 

b. refusal to initiate the procedure for awarding the doctoral degree; 

c. the method of verifying learning outcomes for qualifications at PQF level 8, 

including the knowledge of a modern foreign language at the language proficiency 

level of at least B2; 

d. appointment of reviewers; 

e. admitting or refusing to allow a doctoral dissertation to be defended; 

f. granting or refusing to confer the academic degree of doctor; 

g. distinctions of the doctoral dissertation. 

 

The method of appointing and changing the supervisor, supervisors or auxiliary 

supervisor 

§ 3 
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1. The Scientific Council of the Polish Academy of Sciences ID, in a secret ballot, 

appoints the supervisor (s) or supervisor and auxiliary supervisor at the request 

of the Candidate (Appendix 1 and Appendix 2).  

2. The proposal for the appointment of a supervisor submitted by the Candidate 

should be accompanied by the concept of the doctoral dissertation (Appendix 3). 

3. The supervisor may be a person with the title of professor or the degree of 

habilitated doctor. 

4. The supervisor may be a person who is an employee of a foreign university or 

research institution who does not meet the conditions described in § 3 sec. 3 of the 

Regulations, if the Scientific Council decides that this person has significant 

achievements in the field of scientific issues covered by the doctoral dissertation. 

5. The supervisor cannot be a person in the last five years: 

a. was the supervisor of four doctoral students who were removed from the list of 

doctoral students due to a negative result of the mid-term evaluation at the 

doctoral school; 

b. supervised the preparation of the dissertation by at least two applicants for the 

doctoral degree who did not receive two positive reviews of the doctoral 

dissertation referred to in art. 191 paragraph 1 of the act. 

6. The supervisor is obliged to submit a declaration that there are no 

contraindications to supervising the doctoral student. 

7. The auxiliary supervisor may be a person with a doctoral degree. 

8. In justified cases (e.g. illness, long leave or justified substantive reasons, personal 

conflict), an academic teacher and a researcher may refrain from performing the 

function of a supervisor or assistant supervisor in the procedure for awarding the 

doctoral degree. 

 

Conditions for initiating the procedure for awarding the doctoral degree 

§ 4 

1. The condition for initiating the procedure for awarding the doctoral degree is that 

the Candidate meets the requirements set out in the Act, and in particular: 

a. possession of the professional title of master of arts, master of sciences or 

equivalent, or possession of the diploma referred to in art. 326 paragraph. 2 

paragraph 2 or article. 327 paragraph. 2 of the Act, giving the right to apply for the 



4 
 

award of a doctoral degree in the country in which the higher education system 

operates the university that issued it, in exceptional cases justified by the highest 

quality of scientific achievements, having the professional title of bachelor, engineer 

or equivalent, or the status of a student who has graduated from the third one year 

of uniform Master's studies, when the Candidate has relevant documents 

confirming scientific achievements (this applies, for example, to beneficiaries of the 

"Diamond Grant" program); 

b. obtaining learning outcomes for qualifications at PQF level 8, where learning 

outcomes in the field of modern foreign language are confirmed by a certificate or 

diploma of graduation, which certify the knowledge of this language at a language 

proficiency level of at least B2; 

c. having scientific achievements in the form of at least one scientific article published 

in a scientific journal or in reviewed materials from an international conference, 

which in the year of publication of the article in its final form were included in the 

list drawn up in accordance with the provisions issued pursuant to Art. 267 section 

2 point 2 letter b, or one scientific monograph published by a publishing house, 

which in the year of publishing the final form of the monograph was included in the 

list drawn up in accordance with the regulations issued on the basis of Art. 267 

paragraph. 2 point 2 letter b 

d. submission of a doctoral dissertation together with a positive opinion of the 

supervisor or supervisors. 

2. If, on the basis of the submitted documentation, the Candidate does not meet all the 

requirements described in § 4 sec. 1 of the Regulations, the ID PAS Scientific Council 

refuses to initiate the procedure. 

 

Initiation of the procedure for the award of the doctoral degree  

§5 

1. A doctoral dissertation should be an original solution to a scientific problem, an 

original solution in the field of applying the results of own scientific research in the 

economic or social sphere, or an original artistic achievement. A doctoral 

dissertation may be a scientific monograph or a collection of published and 

thematically related scientific articles, design, construction, technology, 
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implementation work, as well as independent and a separate part of a collective 

work. 

2. Detailed rules for the preparation of the doctoral dissertation are presented in 

Appendix 4. 

3. The candidate submits to the Scientific Council of the ID PAS a request to initiate 

the procedure for awarding the doctoral degree (Appendix 5), along with the 

following attachments: 

a. doctoral dissertation;  

b. opinions of the supervisor or supervisors; 

c. a summary of the doctoral dissertation in Polish and English; if the doctoral 

dissertation is not a written dissertation, a description in Polish and in English is 

attached; 

d. assessment of learning outcomes issued by the Council on the verification of 

learning outcomes or, in the case of graduates of the Doctoral School, a document 

confirming the completion of the School; 

e. a copy of the document confirming the possession of the professional title of 

magister, magister, engineer or equivalent, or of the diploma referred to in art. 326 

paragraph. 2 paragraph 2 or article. 327 paragraph. 2 of the Act or documents 

confirming his outstanding scientific achievements, e.g. a document confirming 

obtaining the status of a beneficiary of the "Diamond Grant" program; 

f. scientific achievements necessary to initiate proceedings in the form of at least one 

scientific article published in a scientific journal or in peer-reviewed materials from 

an international conference, which in the year of publication of the article in its final 

form were included in the list drawn up in accordance with the provisions issued 

pursuant to Art. 267 paragraph. 2 point 2 lit. b of the Act or one scientific 

monograph issued by a publishing house, which in the year of publication of the 

final form of the monograph was included in the list drawn up in accordance with 

the regulations issued on the basis of Art. 267 paragraph. 2 point 2 lit. a statute or 

chapter in such a monograph; 

g. in the case of procedures for awarding the doctoral degree initiated from October 

1, 2019 to December 31, 2020, the fulfillment of the condition relating to the 

achievements also includes: scientific articles published before January 1, 2019 in 

a journal not included in the new ministerial list, but included in part A or C of the 
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list of scientific journals announced in the minister's announcement of 25 January 

2017, or included in part B of this list, where scientific articles published in them 

were awarded at least 10 points or monographs, the publication of which is 

included in the announcement minister of January 18, 201 

4. In the case of a person who is not an academic teacher or a researcher, together 

with the application for the initiation of the procedure, a declaration of the 

institution or the Candidate himself on the coverage of the costs of the procedure in 

an extramural procedure (Appendix 6) or the consent of the ID PAS Director for 

partial or complete exemption from fees for extramural proceedings prior to their 

initiation (Appendix 7).  

 

Appointment of reviewers and sending the paper for review 

§ 6 

1. The Scientific Council appoints three reviewers of the doctoral dissertation in a 

secret ballot, and in justified cases (e.g. health condition, long leave, justified 

substantive reasons, personal conflict, reporting) dismisses and appoints new 

reviewers.  

2. Reviewers are selected from among persons employed in a unit other than the one 

whose employee is the person applying for the award of the doctoral degree. 

Reviewers cannot be members of the Scientific Council of the Institute of 

Dendrology of the Polish Academy of Sciences. 

3. A reviewer may be a person with an academic title or academic degree of habilitated 

doctor. 

4. The ID PAS Scientific Council may appoint a person who does not meet the 

conditions specified in § 6 sec. 3 of the Regulations, who is an employee of a foreign 

university or scientific institution, if it has significant achievements in the field of 

scientific issues of a doctoral dissertation. 

5. A reviewer cannot be a person towards whose impartiality there are justified 

doubts, as well as a person who has joint published scientific papers with the 

supervisor, supervisors or auxiliary supervisor and the Candidate in the last three 

years before being appointed as the reviewer. 

6. Reviewers selected by the Scientific Council are sent information about the 

appointment of a reviewer and ordering a review together with the electronic 
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version of the doctoral dissertation, as well as information about the applicable 

rules for recognizing doctoral dissertations as outstanding. 

7. Reviewers submit reviews in electronic and paper form to the Chairman of the 

Scientific Council, no later than within two months from the date of receipt of the 

doctoral dissertation, for review. 

 

Verification of learning outcomes for qualifications at level 8 of the Polish 

Qualification FCFramework in the case of persons applying for the award of 

a doctoral degree in extramural mode 

§ 7 

1. A person applying for the award of a doctoral degree on an extramural basis should 

submit documents confirming the achievement of the learning outcomes required 

for the qualifications at PQF level 8 (Appendix 8).  

2. Verification of learning outcomes is carried out by the Committee for the verification 

of learning outcomes, appointed each time by the Director of the Institute of 

Dendrology of the Polish Academy of Sciences at the request of the Candidate 

(Appendix 9). 

3. The tasks of the Learning Outcomes Verification Committee include: 

a. reading the documentation submitted by the Candidate and checking its 

completeness; in the event of a formal deficiency, the Commission shall oblige the 

Candidate in writing to immediately supplement the application under pain of 

leaving it without examination; 

b. setting the date of verification; 

c. verification of learning outcomes based on Annex 8 to the Regulations is carried out 

by appointing an examination board for a given scientific discipline, which includes 

at least five people with the title of professor or the degree of habilitated doctor or 

a person who has acquired rights equivalent to the rights resulting from having the 

habilitated doctor degree;  

d. appointment of the examination committee and the chairman of this committee, 

who sets the date of the examination in a given scientific discipline, participates in 

the examination and draws up a report on the examination, which he submits to the 

Commission for the verification of learning outcomes; the rules for assessing the 
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exam in a given scientific discipline for applicants for the award of a doctoral degree 

in extramural mode are presented in Appendix 10 of the Regulations; 

e. preparation of a protocol on the verification of learning outcomes; 

f. issuing a Learning Verification Certificate with the justification of the decision; the 

form of the certificate is attached as Appendix 11 to the Regulations. 

 

Principles of determining the amount of fees for the procedure for awarding a 

doctoral degree and exempting from this fee 

§ 8 

1. A person applying for the award of a doctoral degree in an extramural mode pays 

a fee for conducting the proceedings in this case to the ID PAS. 

2. The amount of the fee may not exceed the costs of the proceedings, which are 

defined by law, and it takes into account in particular: 

a. one-off remuneration of the supervisor, supervisors, auxiliary supervisor and 

reviewers, as specified by the Act; 

b. travel costs of the supervisor, supervisors, auxiliary supervisor and reviewers, 

which are specified in separate provisions on receivables due to an employee 

employed in a state or local government budgetary unit for a business trip; 

c. administrative costs. 

3. At the written request of the person applying for the award of the doctoral degree 

in an extramural mode, the Director of the Institute, in justified cases, may exempt 

from the fee in whole or in part. 

4. The fee is not collected from a person applying for the award of a doctoral degree 

who is a researcher at the ID PAS, completed education at the Doctoral School or, 

while remaining a student of doctoral studies in external units, was a scholarship 

holder of the ID PAS. 

 

Acceptance of the doctoral dissertation and admission to defense 

§ 9 

1. A person who has received positive reviews from at least 2 reviewers may be 

admitted to the defense. 
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2. The Chairman of the Scientific Council, at least 14 days before the scheduled 

defense date, notifies other scientific institutions authorized to confer doctoral 

degrees about the date and place of the doctoral dissertation defense. 

3. No later than 30 days before the designated date of the doctoral dissertation 

defense, the Secretary of the Scientific Council shall submit the doctoral 

dissertation, if it is a written work, along with its summary, or a description of the 

doctoral dissertation, if it is not a written work, along with the reviews, for 

publication in the Public Information Bulletin (BIP) on the website of the respective 

ID PAS entity, and shall enter it into the Integrated System of Higher Education and 

Science Information (POL-on). 

4. In the case of a doctoral dissertation, the subject of which is legally protected, only 

reviews are made available, excluding the content covered by the secrecy. 

5. If the doctoral dissertation is a written dissertation, it must be checked before 

defense with the use of the Unified Anti-plagiarism System. In the event that the 

Candidate has attributed the authorship of a significant fragment or other elements 

of someone else's work or scientific finding, the Scientific Council suspends the 

proceedings (Art.97 paragraph 1 point 4 of the Code of Administrative Procedure) 

and notifies the prosecutor's office about a suspected crime. 

 

Public defense of the doctoral dissertation 

§ 10  

1. The defense of the doctoral dissertation takes place at the meeting of the Scientific 

Council with the participation of the supervisor, supervisors, auxiliary supervisor 

and at least two reviewers. 

2. At the meeting of the Scientific Council of the Polish Academy of Sciences, the 

candidate presents the main theses of the doctoral dissertation during an 

approximately 20-minute presentation. 

3. The candidate is obliged to prepare a summary of the doctoral dissertation (max. 

Two pages of a standard typescript), which is made available to the members of 

the Scientific Council. 

4. In secret ballots, the Scientific Council adopts a resolution on awarding or refusing 

to award the degree of doctor.  
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5. A doctoral dissertation may be awarded by a resolution of the Scientific Council. 

The application for the award is considered by the Scientific Council when it has 

been formulated and justified in the review by at least two reviewers of the 

doctoral dissertation. 

 

Doctoral diploma 

§ 11 

1. A person who has been awarded a doctoral degree receives a doctoral diploma (the 

diploma model is attached as Appendix 13) and a copy of this diploma in Polish 

and, upon request, duplicates and a copy of this diploma in English, French, 

Spanish, German, Russian or Latin. 

2. The doctoral diploma as well as duplicates and copies intended for legal 

transactions abroad, at the request of the person who has been awarded the 

doctoral degree, are certified by the President of the Polish Academy of Sciences.  

3. The fees for the diploma, copies and authentication are specified in separate 

regulations.  

 

The appeal 

§ 12 

1. The candidate has the right to appeal to the Scientific Excellence Council against the 

decisions made by the Scientific Council of the ID PAS on the refusal to award the 

doctoral degree. 

2. The appeal should be submitted to the Scientific Excellence Council via the 

Scientific Council of the Polish Academy of Sciences within 30 days from the date 

of delivery of the decision. The appeal, together with the opinion and case files, are 

submitted to the Council of Scientific Excellence within three months from the date 

of the appeal. 

3. After examining the appeal, within no more than 6 months, the Scientific Excellence 

Council upholds the appealed decision or repeals it and remits the case for 

reconsideration by the Scientific Council of the Polish Academy of Sciences, or 

indicates another doctoral entity. 
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4.  If the doctoral dissertation is not allowed to be defended or a decision to refuse to 

award the doctoral degree is issued, the same dissertation may not be the basis for 

re-applying for the award of the doctoral degree. 

 

Final Provisions 

§ 13 

1. A person who has obtained a doctoral degree is required to complete a form in the 

database of Polish Science (OPI-PIB - SYNABA) within two weeks from the date of 

obtaining the degree. 
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Appendix 1 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 

 

1 delete as appropriate 
2 provide justification for the proposal 
The application must be completed by electronic means 

Kórnik,  …………………….. 
.......................................................................... 

Candidate's first and last name 
 

 
 

 
Scientific Council 
Institute of Dendrology of the Polish Academy of Sciences 

 
 
 

Application for the appointment of a supervisor / supervisors1 

 
 I would like to kindly ask you to designate (degree/academic title, name and 

surname) to act as the supervisor of my doctoral dissertation in the field of ………………. in 

discipline …………… 

 

Justification2: ………………………………………………………………………………………………………. 

 

 

…………………………….……..…………… 
legible signature of the Candidate 

 

I consent to my nomination as the dissertation supervisor and confirm that there are no 
contraindications to act as a supervisor. 

 

…………………………….……..…………… 
 signature of the candidate for the supervisor 

 

Contact details of the indicated supervisor: 

1. Degree or title / Position:…………………………………………………………………………… 

2. Contact phone number:………………………………………………………………………………………. 

3. Correspondence / email address:…………………………………………………………………………… 



Appendix 2 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 

1 provide justification for the proposal 
The application must be completed by electronic means 

Kórnik, …………………….. 
.......................................................................... 

Candidate's first and last name 
 

 
 

 
Scientific Council 
Institute of Dendrology of the Polish Academy of Sciences 

 
 
 

Application for the appointment of an auxiliary supervisor 
 

 I would like to kindly ask you to designate (degree/academic title, name and 

surname) to act as the auxiliary supervisor of my doctoral dissertation in the field of 

………………. in discipline …………… 

 

Justification1: ………………………………………………………………………………………………………. 

…………………………….……..…………… 
legible signature of the Candidate 

 

I consent to my nomination as the dissertation auxiliary supervisor and confirm that there 
are no contraindications to act as an auxiliary supervisor. 

 

…………………………….……..…………… 
signature of the candidate for the auxiliary supervisor 

Contact details of the indicated auxiliary supervisor: 

1. Degree or title / Position:…………………………………………………………………………… 

2. Contact phone number:………………………………………………………………………………………. 

3. Correspondence / email address:…………………………………………………………………………… 

 

 



Appendix 3 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 
 

1The concept of the thesis should be presented in a concise manner, not exceeding two pages of a standard 
typescript 

The concept of the doctoral dissertation1  

Initial goals and scope of research / hypotheses presented in the dissertation. 

 

 

 

 

 

 



Appendix 4 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 
 

 

 

Principles of preparing a doctoral dissertation 

1. The subject of the doctoral dissertation is an original solution to a scientific 

problem, an original solution in the field of applying the results of own scientific 

research in the economic or social sphere, or an original artistic achievement. 

2. A doctoral dissertation may be a written work, including a scientific monograph, a 

collection of published and thematically related scientific articles, design, 

construction, technological, implementation work, as well as an independent and 

separate part of a collective work. 

3. The doctoral dissertation shall be accompanied by three copies of the summary in 

English and in Polish, and if the doctoral dissertation is not a written dissertation, 

a description in English and Polish is attached. The abstract should not exceed 2 

pages. The abstract should be additionally submitted in the form of separate pdf 

files. 

4. If the doctoral dissertation is a separate part of the collective work, it is necessary 

to demonstrate the individual contribution of the Candidate in developing the 

concept, performing the experimental part, processing and interpreting the results 

of this work. 

5. If the doctoral dissertation is part of a collective dissertation, the Candidate shall 

submit declarations of all co-authors describing the contribution of each of them 

to its creation (Appendix 12). The candidate is released from the obligation to 

submit a declaration in the event of the co-author's death, declaring him dead or 

missing, or his permanent health impairment, preventing obtaining the required 

declaration. If the article has more than five authors, the Candidate shall submit 

statements of at least four co-authors specifying their individual contribution to 

the article. In the event of the impossibility or extraordinary difficulties in 

obtaining declarations from the co-authors, they may be replaced by a declaration 

of the Candidate himself to the extent that it is impossible to obtain declarations 

from the co-authors. 

6. The supervisor, supervisors and auxiliary supervisor may be co-authors of works 

constituting a doctoral dissertation in the form of a collection of thematically 

related scientific articles. 



Appendix 4 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 
 

 

7. A doctoral dissertation in the form of a collection of published and thematically 

related scientific articles must contain the following elements: 

a. one general title for the dissertation; 

b. list of publications included in the doctoral dissertation, with a specific 

contribution from the doctoral student; 

c. an introduction, containing an introduction, research objectives, results and 

conclusions for each of the attached scientific articles; 

d. copies of scientific articles constituting the doctoral dissertation; 

e. statements by the co-authors (in accordance with point 5 of this Appendix). 

8. The doctoral dissertation in the form of articles is submitted in a printed version 

and bound to the Chairman of the Scientific Council by the Secretary. 

9. The number of copies of the doctoral dissertation is supplemented to the number 

of all supervisors, auxiliary supervisors and reviewers. In addition, the candidate 

submits one copy of the doctoral dissertation at the ID Library of the Polish 

Academy of Sciences and provides its electronic version on a CD / DVD with an 

attached statement that it is identical to the printed version. 

10. The first page of each copy of the doctoral dissertation is stamped with the ID PAS 

seal. 

 

 

 

 

 

 



Appendix 5 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 

 

The application must be completed by electronic means 

Kórnik, …………………….. 
.......................................................................... 

Candidate's first and last name 
 

 
 

 
Scientific Council 
Institute of Dendrology of the Polish Academy of Sciences 

 
 
 
 
 

Application to initiate the procedure for awarding the doctoral degree 
 

 I would like to kindly ask you to initiate the procedure for awarding a doctoral 

degree in the field of .................................. in the discipline of .................................. .. on the basis of 

a doctoral dissertation (provide the title) …………………………………………. 

 

 

…………………………….……..…………… 
legible signature of the Candidate 
 
 

Required attachments: 
1. Doctoral dissertation with positive opinions of the supervisor or supervisors. 
2. Summary of the doctoral dissertation in Polish and in English; if the doctoral dissertation is not a written 

dissertation, a description in Polish and English is attached.  
3. Assessment of learning outcomes issued by the Committee for the Verification of Learning Outcomes and 

confirmation of the knowledge of a modern foreign language at the language proficiency level of at least B2. 
4. A copy of the document confirming the possession of the professional title of master of arts or master of sciences 

or equivalent, or of the diploma referred to in art. 326 paragraph 2 or article 327 paragraph 2 of the Act of July 
20, 2018, Law on Higher Education and Science (Journal of Laws of 2018, item 1668, as amended). The 
candidate attaches to the application documents confirming his outstanding scientific achievements, e.g. a 
document confirming obtaining the status of a beneficiary of the "Diamond Grant" program.  

5. The scientific achievements necessary to commence the procedure in the form of at least one scientific article 
published in a scientific journal or in reviewed materials from an international conference, which in the year of 
publication of the article in their final form were included in the list drawn up in accordance with the provisions 
issued pursuant to Art. 267 paragraph 2 point 2 letter b of the Act or one scientific monograph issued by a 
publishing house, which in the year of publication of the final form of the monograph was included in the list 
drawn up in accordance with the regulations issued on the basis of Art. 267 paragraph 2 point 2 letter a statute 
or chapter in such a monograph. 

6. Declaration of not applying for the award of the doctoral degree in another research unit (Appendix 9). 
7. Declaration of the institution or the Candidate himself on the coverage of the costs of extramural proceedings 

(Appendix 10). 
8. A request with justification addressed to the Director of the ID PAS for a partial or complete exemption from 

fees for external proceedings prior to its initiation (Appendix 11). 
 

 
I consent to the processing by the Institute of Dendrology of the Polish Academy of Sciences, ul. Parkowa 5, 62-035 

Kórnik, NIP 785-00-02-578, REGON 000326150, my personal data contained in the questionnaire, for the purpose and 

scope necessary to conduct the procedure for awarding the doctoral degree, including my name and surname in the 

questionnaire information on the procedure for awarding the doctoral degree on the website www.idpan.poznan.pl and 



Appendix 5 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 

 

The application must be completed by electronic means 

on the website of the Poznań Doctoral School of Institutes of the Polish Academy of Sciences (http://www.psd-

ipan.ibch.poznan.pl/). I have been informed that the consent is voluntary and that I have the right to withdraw my 

consent at any time, and the withdrawal of consent does not affect the lawfulness of the processing that was carried out 

on its basis prior to its withdrawal. I have also read the information on data protection (information clause). 

 

 
………………..……, on ……….………   ………….......................................................... 
 legible signature of the Candidate 
 
Information clause:  

Pursuant to Art. 13 of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the 

protection of individuals with regard to the processing of personal data and on the free movement of such data, and 

repealing Directive 95/46 / EC (General Data Protection Regulation ), hereinafter referred to as the GDPR, we would 

like to inform you that: 

1. The administrator of the collected personal data is the Institute of Dendrology of the Polish Academy of Sciences, ul. 

Parkowa 5, 62-035 Kórnik, NIP 785-00-02-578, REGON 000326150 (hereinafter referred to as the Institute).  

2. The administrator has appointed a Data Protection Officer who can be contacted in writing, by traditional mail, by 

writing to the Institute's address: Data Protection Inspector, Institute of Dendrology of the Polish Academy of Sciences, 

ul. Parkowa 5, 62-035 Kórnik, or by sending an e-mail to the address: iod.idpan@man.poznan.pl. 

3. Personal data is processed in order to perform the administrator's tasks related to the conduct of the procedure for 

awarding the doctoral degree.  

4. The legal basis for data processing is the Act of June 26, 1974 - the Labor Code, the Act of April 30, 2010 on the Polish 

Academy of Sciences, the Act of July 20, 2018, Law on Higher Education and Science, and the consent of the data subject.  

5. Personal data collected in the current process of awarding the doctoral degree will be kept for five years from the 

commencement of the procedure. After this period, personal data will be effectively destroyed.  

6. Personal data shall not be transferred to a third country.  

7. The person whose data is processed has the right to:  

- access to the content of your personal data, request for rectification or removal, on the terms set out in art. 15-17 of 

the GDPR; 

- restrict of data processing, in the cases specified in art. 18 GDPR; 

- data transfer, on the terms set out in art. 20 GDPR; 

- withdraw the consent at any time without affecting the lawfulness of the processing which was carried out on the basis 

of consent before its withdrawal; 

- lodge a complaint to the President of the Personal Data Protection Office.  

Providing personal data in the scope resulting from art. 22 (1) of the Act of June 26, 1974 - Labor Code, is mandatory, 

providing data in a wider scope is voluntary and requires consent to their processing. The refusal to provide personal 

data makes it impossible to consider the application. 

 

 

 
 
 

mailto:iod.idpan@man.poznan.pl


Appendix 6 to the Regulations for the award of the doctoral degree at the Institute of Dendrology of the 
Polish Academy of Sciences 

1 In addition to the obligation, it will also be necessary to conclude a contract. 
2 Attach a letter with the employer's commitment to cover the costs of the doctoral dissertation. 
The application must be completed by electronic means 

 
 

Obligation to cover the costs of the procedure for awarding 

the doctoral degree1 

 
 

A. I will cover the costs of the procedure for awarding the doctoral degree at the Institute 

of Dendrology of the Polish Academy of Sciences from my own funds. 

 

…………………………….……..…………… 
legible signature of the Candidate 
 

B. The costs of the procedure for awarding the doctoral degree will be covered by the 

employer with whom I am employed.  

 

a) name of the employer: 

…………………………………………………………………………………………….…..……… 

b) address of the employer: 

…………………………………………………………………...……………………..…...…..……. 

c) Employer's Tax ID:  

……………………………………………………………………..………..…………..…...…..…… 

d) name and phone number of the contact person for payment matters: 

…………………………………………………………………………………………..…...…..…… 

   

If the employer withdraws from financing the costs of the procedure for 

awarding the doctoral degree, I will cover the costs of the procedure from my 

own funds. 

 
 

…………………………….……..…………… 
legible signature of the Candidate 
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Polish Academy of Sciences 

The application must be completed by electronic means 

Kórnik, …………………….. 
.......................................................................... 

Candidate's first and last name 
 

 
 

 
Scientific Council 
Institute of Dendrology of the Polish Academy of Sciences 

 
 
 
 
 

Application for exemption from fees for the procedure for awarding the doctoral 
degree in an extramural mode 

 
 I would like to kindly ask you to exempt me from all/part* of the fees for the 

procedure for awarding the doctoral degree in the extramural mode in the field of 

.............................. in the discipline of ..............................  on the basis of a doctoral dissertation 

(provide the title) …………………………………………..  

I justify my request …………………. 

 

 

…………………………….……..…………… 
legible signature of the Candidate 
 

 

* delete as appropriate 
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 (place, date) 

Mr/Ms ................................................................ 

Address..................................................................... 

…………………………………………………………. 
(e-mail) 

 

Application for the verification of learning outcomes for qualifications at level 8 of 

the Polish Qualification Framework (PQF 8) 

 

I am applying for a verification of my obtaining of learning outcomes for qualifications at 

PQF level 8 in connection with applying for a doctoral degree in the ………………. 

 

 

…………………………….……..…………… 

legible signature of the Candidate 
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Polish Academy of Sciences 
 

 

Principles of evaluation of biological sciences exams as part of qualifications at 

level 8 of the Polish Qualifications Framework for persons applying for the 

award of a doctoral degree in extramural studies 

 

1. The Candidate is informed about the date and place of the examination by e-mail 

by the Chairman of the Examination Committee at least 14 days before the 

examination. The committee allows the examination to be conducted remotely. 

2. The examination committee shall perform activities related to the examination: 

a. evaluates the answers; 

b. draws up the minutes of the meeting, which includes the content of the 

question and the assessment of responses for all asked questions, and provides 

the general result of the examination; 

c. provides the examiner with information about the result of the examination. 

3. Grading scale for the exam in the discipline of biological sciences: 

very good (5,0), 

good (4,0), 

satisfactory (3,0) 

unsatisfactory (2,0). 

4. An unsatisfactory grade is tantamount to failing the exam. The commission allows 

for the improvement of such an examination within a period not shorter than 1 

month. 

5. The decision of the Examination Board may be appealed against to the Committee 

for the Verification of Learning Outcomes within 2 weeks from the date of delivery. 
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…………………………………. 
(place,date) 

Mr/Ms ................................................................ 

Address..................................................................... 

…………………………………………………………. 
(e-mail) 
 

Certificate of verification of learning outcomes for qualifications at level 8 of the 

Polish Qualification Framework (PQF 8) 

 
After reviewing your application of .......................... for the verification of learning outcomes, 

the Committee verifying the learning outcomes gives a positive / negative assessment of 

learning outcomes corresponding to the learning outcomes for qualifications at level 8 

PQF specified in the Regulation of the Minister of Science and Higher Education of 

November 14, 2018 on the characteristics of the second level of learning outcomes for 

qualifications at level 8 of the Polish Qualifications Framework (Journal of Laws of . of 

2018, item 2218), including learning outcomes in the field of modern language skills at 

the level of at least B2. 

Justification of the assessment (fill in in case of a negative assessment): 

Chairman of the Committee .................................. 

Member of the Committee .................................. 

Member of the Committee .................................. 

Member of the Committee ................................... 

Member of the Committee……………………….. 

 

 

Receive: 

1. Addressee 

2. Attached to the personal files 
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Polish Academy of Sciences 

 

The application must be completed by electronic means 

 
 

Template of a co-author's statement 
 

Place and date 
First name and last name 
Affiliation provided in the paper 
 
 

STATEMENT 
 
I declare that in the paper …… .. (authors, year of publication, title, journal or publisher, 
volume, pages) my participation consisted of: ………. (describe in detail your participation 
in the creation of the paper). 
 
 
 
       ………….......................................................... 
      
 legible signature of the co-author 
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The application must be completed by electronic means 

 

DIPLOMA SAMPLE 

 

 

  

 

 

 

 

 

 

 

 


